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OVERVIEW

The state block grant for early childhood education programs is established in the State Board of
Education. Its purpose is to promote improved pupil achievement by providing flexible
supplemental funding for early childhood programs including preschool programs for
economically disadvantaged children and programs that serve all public school pupils statewide
who are in kindergarten and grades one, two, and three. 8ARS 15-1251 (A).

LEGAL REQUIREMENTS

The legislative citation for the Early Childhood Block Grant is 8ARS 15-1251. A school district or
charter school that devotes part or its entire program funding to preschool programs shall
comply with all of the following requirements:

v" Restrict the preschool program to preschool children eligible for free or reduced price
lunches under the National School Lunch and Child Nutrition Acts (C)(1).

v' Allow participating pupils to receive preschool services only from a public, federally
funded or private childcare provider, each of which shall be licensed by the Department
of Health Services. Each preschool site shall be accredited by a State Board of
Education approved organization that provides accreditation for preschool programs

(©)).

ACCREDITATION
Laws 1999, Chapter 4, Section 14, amended by Arizona House Bill 2398 (approved 3/6/00):

A. Notwithstanding section 15-1251, subsection C, paragraph 2, Arizona Revised
Statutes, all sites receiving funding under the early childhood block grant program
during fiscal year 1999-2000 shall be accredited by July 1, 1999, except that they
may operate on a provisional basis if they provide evidence that shows that they
are in the process of becoming accredited. These sites shall attain accreditation no
later than July 1, 2000 to be eligible for program funding.

B.  Notwithstanding the July 1, 2000 accreditation deadline in subsection A, the agency
administering the block grant may extend the accreditation deadline for any site that
demonstrates that it is reasonably working toward becoming accredited.

C. Sites that did not participate in the program in the prior funding year are eligible to
participate in the program if they have applied for and are working toward
accreditation or are accredited. Sites that are not accredited shall become
accredited with eighteen months after originally receiving monies.

Please contact an EC Specialist with questions regarding preschool accreditation at (602) 364-
1530 or 1(800) 352-4558.



LEGAL REQUIREMENTS (cont.)

v

Provide all federally funded or private child care providers located within the school
district or within ten (10) miles of the charter school with information necessary for them
to participate in the program, including names and addresses of children selected for
participation and of their parents or guardians (C)(3). School districts and charter schools
should refer to the Family Education Rights and Privacy Act — FERPA for guidance on
parent or guardian disclosure issues.

Provide all parents and guardians of children selected for the program with a list of
licensed federally funded or private child care providers located within the school district
or within ten (10) miles of the charter school and explain to parents or guardians that they
may choose to have their child receive services under the program from any provider on
the list if that provider agrees to participate (C)(4).

Allow at least fifty (50%) percent of pupils selected for the program to receive preschool
services from a federally funded or private child care provider of their parent's or
guardian’s own choosing if they so choose (C)(5).

Allow any eligible child care provider located within the school district or within ten (10)
miles of the charter school to participate in the program if it is willing to provide services
at a unit cost similar to that paid to other providers in the area under the program (C)(6).

Limit the use of contracts with federally funded and private child care providers to
financial agreements pertaining to numbers of children to be served, hours of service to
be provided per child, payment rates and other financial aspects of the program (C)(7).

Limit to five per cent (5%) the amount of block grant monies that may be used locally for
program administration (C)(8).

Pay participating federally funded and private child care providers in a timely manner
(C)(9).
Grant awards will not be made to LEAs who are out of compliance with state or

federal requirements.

Please visit the Early Childhood Program web site for program information at:
http://www.ade.az.qov/earlychildhood/



http://www.ade.az.gov/health-safety/earlychildhood/

FORMS

Applications are available for electronic submittal on the ADE Grants Management
Enterprise Site (http://www.ade.az.gov/IGME/). The entire application must be submitted
electronically. If you have any questions please call Pat Immele at (602) 542-8812.



INSTRUCTIONS

Pages required for the Early Childhood Block Grant Application include:

Financial Data

1.

Contact Information — Includes the program contact person’s current
information.

Line Items — Itemizes the total dollars allocated to each budget area.

Line Items Description — Provides specific details regarding how funds in
each area will be utilized.

Capital Outlay — Itemizes and describes items, other than books and
software that have a life expectancy of more than one year.

Payment Schedule — Specifies the months in which ECBG monies will be
disbursed.

Supplemental Data

6.

Funding Distribution Page — Specifies the amounts of ECBG funds that will
be utilized in each program area, according to budget guidelines.

Site Sheet Page(s) — Describes the setting in which services will be provided
and the population to be served. One site sheet must be completed for each
site that will utilize ECBG funds.

Program Description Pages — Sets of program description pages must be
completed for each type of program supported with ECBG funds (preschool,
full day kindergarten, or K-3). These pages provide details to ADE regarding
the operation, documentation, and data collection occurring within the district
or charter. They also provide insight regarding district or charter compliance
with statutes.

Contact Page — All information on this page must be completed. Information
from this page of the grant application goes directly into the ECBG data base
and is used regularly to contact programs. It is the district or charter’s
responsibility to ensure that contact information is kept current.

HOW TO ENTER THE GRANTS MANAGEMENT HOME PAGE:

O Log on to the Internet through your Internet service provider.

Q

Q

Go to the Arizona Department of Education’s web site at www.ade.az.gov

Click on

Common Logon

Enter your Username and Password.

Click on

Continue >>



http://www.ade.az.gov/

o
" COMMON L0GON

The gateway to secure data transactions and information

—lly Username: ||

—l Password: I | Continue »» I <
<

« Tolaunch an application the user must have a valid username and password and must agree that, by using that username and
password, they will abide by the ADE Acceptable Use Policy,

« Forgotten your password or would lilke more information;
Contact the ADE Support Center at (602) S42-7378 if you are in the Phoenix area, Outside the Phoenix area (866) 577-9636
or E-mail enterprise@ade. az.goy,

. Check the MIS Bulletin Board for the latest news and information,

a Click on the Grants Management option.

ATION COMMON LOGON

The gateway to secure data transactions and information

You have authorization to use:

TCDmprehensive Health Reports
—) TGrants Maragernert
LE& Profile
Mo Child Left Behind Plans and Reports
Title 1T Higher Education Act

Change F '




Q Click on Application Downloads

Please download and refer to these documents when preparing the applications.
These are provided to help eliminated ADE’s need to reject the application for
corrections.

Ari
GRANTS MANAGEMENT ENTERPRISE Plapsitmaiit of

Education

ADE Home Page | Grants Home Page | Glossary | Contacts | FAQ's

Welcome to the Grants Management Home Page!

Qur mission is to implerment procedures that ensure the proper allocation,
distribution, and expenditure of all federal and state funds administered by the
departrnent, The folowing links to our web pages contain information pertaining to
educational grants funded from state or federal programs.

Click here to read about Newsworthy Trends in Grants Management

Grant/Project Information

@  Project Sumrnary Wigme surnmary data for all current & past projects,
@  Furnd Alerts Access information on ADE Administered and Mon-ADE
- Adrinistered funds currently avalable to LEAsS,
— e Spplication Downloads Download application and supplemental information files,
@  Ornine Applications Enter and Submit Grant Applications to the ADE.
@  prmendrents Make an Amendrment to an Existing State or Federal Project,
@  Cash Management Report Subrmit monthly Cash Managerment reports for Federal
tp;;ﬁects ahd obitain previous report receipts for your audit
@ Completion Reparts Enter and Submit project Completion Reparts on-ine,
@ Comoletion Reoort Downloads Download Cormpletion Report supplemental narrative



O Go to Early Childhood Block Grant
O Click on Download Files

GRANTS MANAGEMENT ENTERPRISE

ADE Home Page |

Instructions

Grants Home Page | Glossary |

Application Download Menu

. Toaccess the download files, click on the 'Download files' link in the right column,

Fiscalvear]l ____ Name ____________ |DueDate] |

—l

[[DE& Basic - Entitlerment

[Preschoal Entitlernent

Mo Child Left Behind (MCLE)

|Tit|e I-0 Meglected or Delinguent - LEA

|Tit|e I-0 State Agency Meg or Delinguent

[Title I- C Migrant Education

|JDhnsun O'Malley Indian Education Program

|Rura| and Low-Income Schools Program

|IDEﬂ-Elest Practices in Early Childhood Transition YEAR 2

|IDEA—CDIIabDrati\re Model for Identifying Students YEAR 2

|IDEA-CDunseIing Grant YEAR 2

|IDEﬂ\-AIternative Programs for Students w/Emot Dis YEAR 2

|IDEA-ImprDved Parent & School Decision Making YEAR 2

|IDEA—ParaperessiDnaI Training YEAR 2

|IDEA-Creating Disciplined School Ervironments YEAR 2

|IDEA-F‘rDmising Trans School to Adult: Life YEAR 2

|IDEA-ImprDved Student Reading Achievernent YEAR 2

|F‘eressiDna| Developrment Plan

|Enhancing Education Through Techinology - Discretionary

|Professic:nal Developrnent Plan YEAR 2

[Early Childhood Block Grant - Test

Contacts

A

FAQ's

Download Fles
Dowenload Files
Diowenload Files
Download Files
Download Fles
Dowenload Files
Diowenload Files
Download Files
Download Fles
Dowenload Files
Diowenload Files
Download Files
Diowenload Files
Diowenload Files
Diowenload Files
Download Files
Diowenload Files
Diownload Files
Diowenload Files
Download Files

Go Back |




O Click on the file to be downloaded.
O Print the file
0 Repeat until all downloads are printed

Arizona

GRANTS MANAGEMENT ENTERPRISE Department

Education
ADE Home Page | Grants Home Page | Glossary | Contacts | FAQ's
FUMDING ALERT DOWMNLOAD FILES

Instructions
. The folowing documents may be downloaded to your computer by right clicking on the desired link and choosing the 'Save As'
option. Flease note the directory in which you save the docurments,

Early Childhood Block Grant - Test

I TN
|ECEIG Application Instructions (pdf) |@ Microsoft waord 97 |

IECBG Specific Chart of Account (pdf) T Microsoft Ward 97 | o
Income Guidelines (pdf) ™) Microsoft Word 97 | o
|Hints to Prevent Error Messages (pdf) |'iﬂ Microsoft Yord 97 | 0

Go Back |



Q Click on On-Line Applications

Ari
GRANTS MANAGEMENT ENTERPRISE Departmatit of

Education
ADE Home Page | Grants Home Page | Glossary | Contacts | FAQ's

welcome to the Grants Management Home Page!

Qur mission is to implernent procedures that ensure the proper allocation,
distribution, and expenditure of all federal and state funds adminiztered by the
department. The following links to our web pages contain information pertaining to
educational grants funded from state o federal programs,

Click here to read about Newsworthy Trends in Grants Management

Grant/Project Information

@ Project Surnmary Wiew surnmary data for all curent & past projects.
@  Fund Alerts Access information on ADE Administered and Non-ADE
- Administered funds currently avalable to LEAs,
@ ppplication Dowrloads Download application and supplernental information files.
— @  Op-ine Anplications Enter and Submit Grant Applications to the ADE,
@  pmendrents Make an Amendrment to an Existing State or Federal Project.
@  Cash Management Report Submit monthly Cash Managernent reports for Federal
tpr;DiIJ'ects and obtain presious report receipts for your audit
@ Completion Reports Enter and Submit project Completion Reports on-line.
@ Comoletion Renort Dovenloads Download Completion Report supplermental narrative

O Click on Create New Application



APPLICATIONS IM PROGRESS

Instructions
« Tocreate new application dlick Create Mew button,
. Select the application by dicking the application narme.

00-00-00-000 : Arizona Department of Education

Hpﬂl:i:;lﬂn Status
CSRD - Cycle [ YEAR 2 Renewal Application being edited by LEA trainer2
Instructional Materials and Supplies for ELL Programs application being edited by LEA  |trainer2
Wocational Education Basic Grant Application being edited by ADE  |relis
School Safety Program Renewal Application Application being edited by LEA trainer2
Mo Chid Left Behind (NCLB) Acadernic Suphort ig[éllcatlun being evaluated by krice
21st Century Cornmunity Learning Centers Application being edited by ADE |bwalsh2
Mo Chid Left Behind (NCLE) State Chem/(Title TV Application being edited by ADE  |driggs
|Career & Techrical Education Basic Grant application being edited by LEA  |trainer2
Title I, Part D State Agency Meg & Del Application being edited by ADE  |Cjacksonz
Early Childhood Block Grant Application being edited by ADE  mdallmnan
|Rural Low-Income Schools Program spplication being edited by ADE  |nkonitzer
Mo Child Left Behind (MCLEY State CherniTitle IV Application being edited by ADE  |krice
Stewart B. Mckinney Homeless Renewal Grant Application being edited by LEA  |trainer2
MCLE Tithe I Consortium application being edited by LEA  |trainer2
Cycle IT - Compensatory Instruction for English Language F— . . .
lEamen pplication being edited by LEA trainer2
[DEA Basic - Entitlerment Application Rejected by ADE cjacksonz
Professional Developrment Plan YEAR 2 Application being edited by LEA  |trainer2

Go Back | Create New Application P

O Click on Early Childhood Block Grant

Continue

o Click

Arizona
Departmeint of|
Education

GRANTS MANAGEMENT ENTERPRISE

ADE Home Page | Grants Home Page | Glossary | Contacts | FAQ's

MEW APPLICATION SELECTION
Instructions
. Tocreate nesw application, select the entity and the application and then dick 'Continue',
. Togo hack to the previous screen click 'Go Back'

Entity / District

Application Name

— | ~ Early Childhood Block Grant

| ™ Good Maonitoring Alternative ED Program

| " Good Maonitoring Child Find/ Transition to AzEIP

| " Good Monitaring Collabarative Model

| " Good Monitoring Counseling

| " Good Monitoring Paraprofessional Train

| " Good Monitoring Parent/School Decision

|  rmnnd Momitorinn Transitioe to adolt

[ " School Safety Program Renewal Application |

Go Back | Continue | PR

10



Q Click on Create New

Ari
GRANTS MANAGEMENT ENTERPRISE Dépstnidtit o

Education

ADE Home Page | Grants Home Page | Glossary | Contacts | FAQ'S

APPLICATION CPTICM PAGE
Instructions
. Please verify the Application information below is carrect, If the information is MOT carrect, click 'Go Back' and select the carrect
Application,
. If the application information IS correct, click the desired option to continue,

|.£\.rizona Departrment of Education
lnoooooooo Entity ID 79275
FAalal ey g BeE e Early Childhood Block Grant

\ Create Mew

If this option is avallable, an application has not been started for this grant,
Click bere to begin a new application for this grant.

Go Back |

O Readthe Program Assurances

a Click | Aaree to continue.

Ari
GRANTS MANAGEMENT ENTERPRISE Napsieniitit o

Education

ADE Home Page | Grants Home Page | Glossary | Contacts | FAQ's

PROGRAM ASSURAMNCES
Instructions
« Please read the following Program Assurances and then click T &gree' to continLe,
. Toreturn click 'Go Back'

|.£‘n.rizuna Department of Education
lnoooooooo Entity ID 70275
Application Name |Earlv Childhood Block Grant

PROGRAM ASSURANCES

The applicant agency identified above azsures the Arizona Departrment of Education
that it will implernent appropriate activities in keeping with the intents and purposes
of this grantfproject and, 34 CFR 76 (EDGAR) ar OF CFR, where appropriate; that it
will Lse the current version of the Uniform Systern of Financial Records for fiscal
cortrol and fund accounting procedures, and that it will maintain appropriate
docurnentation for audit and monitaoring purposes,
The applicant agency further assures;

Additional Assurance

The Arizona Departrent of Education approves the program budget based on
acceptance of the applicants application, availability of Early Childhood State Block
Grant funds and assurance of compliance with applicable program provisions as
contained in ARS 15-1251. In the event of a State reduction of program funds this
application must be revised,

Go Back | | Agree

A

11
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At this point, you will begin completing the Early Childhood Block Grant Application. Each page
that may need to be completed by your district or charter is listed on the left side of the Grants
Management Enterprise page and allows for scrolling between the pages. Clicking on the small
icon on the left gives you access to that page.

To get a copy of the application to use as a draft before entering on-line,

click on VIEW APPLICATION and print of the application. To print the application: right click
your mousejon the right side of the page, scroll to print, and click on the print button.

e
GRANTS MANAGEMENT ENTERPRISE Dapsttmstit of

Education

ADE Home Page | Grants Home Page | Glossary | Contacts

| FaQ's

TEWY APPLICATION

Click on a word link to the left to fill out/correct that page. When you are finished filling
INANCIAL DATA out/correcting a page, click the Save button at the bottom of each page.

wWhen you are finished filling out/correcting all required pages, click on the Summary link to
see a comprehensive review of all the data you entered. If you receive a grid with messages
before the comprehensive review page appears, correct any indicated errors, and then click
on Summary again.

dule
D_'n'T'n_' - 0n the comprehensive review page if you find you need to make a change, dick on the
tion Farm corresponding link on the left to modify a page. When you are satisfied with all entries,
click the Submit button {if available* ) to send the data electronically.

If you wish to return to the process later without submitting, click the Exit link to go back
to the selection page.

You are allowed no more than 60 minutes per page, therefore, save data frequently. If you
time out, re-enter the process from the selection page.

The Grants Management office can answer technical and general grant questions. Please
also refer to the Grants Glossary and FAQ pages using the links above. For program/grant-
specific questions, please contact the appropriate Program Office. Contact information can
be found using the Contacts link above.

* Users with limited permissions will not receive the Submit button

&
GRANTS MANAGEMENT ENTERPRISE Dapaimont

Education
ADE Home Page | Grants Home Page | Glossary | Contacts | FAQ's

YIEW APPLICATION
_|f-\rizona Departrnent of Education

[poooooooo Entity ID 79275

Application )
Eatly Childhood Block Grant

LINE ITEMS DESCRIPT

Partial salary for teachers aid

FINAMNCIAL DATA
B Contact Information

Salaries G100 100.00

Eenefits to incluce withholding taxes and medics

Ermployes
BErlic 6200 20,00
Supplies to include classroom hooks
Program D n Supplies GO0 79.00

On the left side of the page, the small document icon will have lines on it to indicate that
you have entered information on that page.

12



FINANCIAL DATA

CONTACT INFORMATION PAGE:
1. Designation — Click on the Down Arrow button to highlight your designation.
2. Enter the name of the Project Director/Contact.

3. Enter the phone number for the person named in #2. Please remember to enter the correct
area code, phone number, and extension if applicable.

4. Enter the fax number. Please remember to enter the correct area code with the fax number.

5. Enter the current contact’'s e-mail address. IMPORTANT: You will be notified by e-mail
when your application is approved. The e-mail will include the date and time of approval and
the project number that has been assigned to your project. If you cannot be contacted by e-
mail, you can determine if your application has been approved by checking the Grants
Management System for a project summary. A project summary will be viewable if your
application has been approved.

6. Click on Save

7. Review the information you have entered for accuracy. If not accurate, please correct
and save again. If correct, proceed to the next page by clicking on the small icon next
to the Line Items Page.

Arizona

GRANTS MANAGEMENT ENTERPRISE Department of

Education

ADE Home Page | Grants Home Page | Glossary | Contacts | FAQ's

|Arizona Departrnent of Education
CTDS |EIDDEIDDDEID Entity ID 79275
FaXaa] [T yutn g Wk 11z Early Childhood Block Grant

TEWY APPLICATION

Mare than one email address can be placed in the email address box, separated by a space or
sernicolon only.

A CONTACT INFORMATION

Designation

Project Director / Com)

Phone Number

Fax Number

E-mail Address
PROJECT INFORMATION

Start Date =TT

‘Early Childhood Block Grant ID?,.fm /0000 IDE,’SD /0000
Save |

13



LINE ITEMS PAGE:

e IMPORTANT -There have been a couple changes and clarifications made to the

USFR Chart of Accounts. Please download and refer to the ECBG Specific
Chart of Accounts and Expenditure Classifications Matrix when preparing the
Budget. Items must be coded per the matrix. If you have any questions about
where to code an item, please call before submitting the application.

1. Enter your budget information under the appropriate function codes. When doing so, please
observe the following guidelines:

v

v

Use the FINAL ALLOCATION AMOUNT as indicated on the allocation list
provided under the ECBG downloads.

Support Services — Administration MAY NOT exceed 5% of your total allocation.

Capital Outlay items are equipment items with a life expectancy of one year or
more regardless of the cost. Please refer to the note on the ECBG Specific
Chart of Accounts and Expenditure Classifications Matrix

NOTE: The USFR and USFRCS state that a district should prepare a detailed
listing of all equipment with unit costs of $1,000 or more and have useful lives of
one year or more. It also states that if a district wishes, it may record assets on a
general fixed assets listing at a lower threshold amount. There is no lower limit
on what constitutes capital/fixed assets.

Software, classroom books, and other instructional materials are to be entered
under supplies.

Library books (other than for classroom libraries) go under Support Services
supplies

CHANGE: All travel goes under support services line item 6500.

2. Click on

Save

Review your budget line items. If correct, proceed to the next page. If

not correct, enter the correct information, save again, and proceed to the next page.

14
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LINE ITEMS DESCRIPTION PAGE:

1. Enter a DETAILED DESCRIPTION of the itemized project costs for all line items appearing
on this page. Please comply with the following items to avoid having the application rejected.

v" On all applicable supply lines, give examples of supplies to be purchased (i.e.: to
include reading books, paper, pencils, math or reading software, etc.). It is best
to avoid using the words supplies, materials, learning tools, and manipulatives.
Please list the names of the manipulatives and tools being purchased.

v/ On all applicable benefit lines list all benefits (i.e.: withholding tax, retirement,
medical insurance, etc.)

v List all fees associated with DHS licensing and accreditation under Support
Services 6800.

v If food is being provided with the use of ECBG funds. If food supplies are being
purchased for the classroom, enter it on 1000-6600.Be clear with the description
(i.e. purchase of food items to provide snacks for preschool children). If you are
contracting with the cafeteria or an outside vender to provide meals or snacks,
enter on 1000-6800. Be clear with the description (i.e. contracting with the
cafeteria or an outside vender to provide meals or snacks).

v Include dates on any expenses related to summer activities. Remember that all
activity must be completed by June 30.

PLEASE REMEMBER: When you provide specific details on the line items
description page, the approval of your grant application is facilitated. The ECBG
program staff will reject the application if detail is not provided.

15



2. Clickon

Save

3. Review your line items descriptions. If there are errors, please enter the correct information.
If adequate detail is not provided, please add details or examples to the descriptions to make
the information readily apparent. Save the page again.

£
GRANTS MANAGEMENT ENTERPRISE Bapstnibk

Education
ADE Home Page | Grants Home Page | Glossay | Contacts | FAQ's

mlmimna Department of Educztion
CTDS |DDDDDDDDD Entity ID 79275
LXaTa) (MY g W1 1=] Early Childhood Block Grant

LINE ITEMS DESCRIPTIO
Functionjubject TR D 7
C d
Instruction 1000
Partial salary for teachers aid —
Salaies 6100 100.00
Benefits to incluce withholding taxes and medical insurance ﬂ
Empiovee koo | zo.m
Esnefits '
|-
Supplies to include classroom hooks ﬂ
SUpplles  |BE00 79,00
Student admissicns for field trip =]
Otter  legon | 10,00
Exp=nses : |
Support Services - Admin 230U, 240U, 2500
Office supplies to -noclude paper and pens —
Supplies (6600 21.00
Capital Dutlay
700 Aotivity Table —
Property 100,00
et. al. =
Save |

Please refer to prior year ECBG applications for examples of detailed line items. Please
call if you have any questions about where an item should be coded or how much detail is
required.

When satisfied with the information entered on this page, please proceed to the Capital
Outlay Page if you have included capital outlay in your budget.

CAPITAL OUTLAY PAGE: (Only if you have included capital outlay in your budget).

1. Enter the quantity, cost per unit, description, and purpose for each capital outlay expenditure.
If it is necessary to use more than 5 lines, save the first five lines of information before adding
additional lines.

2. Click on Save

2. Review your Capital Outlay entries. If the capital outlay information is not correct,
enter the correct information and save the page again.

16



PAYMENT SCHEDULE PAGE:

1. To ensure timely payments of your Early Childhood Block Grant funds, please read this
section carefully!

® DO NOT click on Distribute Payment Evenly.

© DO enter FOUR EQUAL PAYMENTS in the months of August, November, January, and
April.

Because the state allocates funding in four equal allotments, we require that equal
payments be distributed to you on a quarterly basis. This insures that there are sufficient
funds for all LEAs. If your application is submitted after the initial deadline and any of the
four months have passed and are blocked, enter the payments in the next available open
month. For example, if an application is submitted in December, and the months August
and November are blocked, enter the total of the August and November payments in
December, payment three in January, and payment four in April.

2. Clickon S8V

TIE¥Y APPLICATION

|Arizona Departrment of Education
CTDS |DDDDDDDDD Entity ID 79275

Application Name | Early Childhood Block Grant
Amount Budgeted]| |

[Early Childhood Black Grant: | 420,00 [Distribute payrment evenly

Payrment schedules for State projects should be scheduled according to program
guidelines.

Payrment schedules for Federal projects should be scheduled according to first
disbursement month [20 dayis) needs] and the remainder in RSP in accordance with
Cash Managernent Palicy.

July I—DDD
lugust | | 105.00
|September | | 0.0
|Oct0ber | | 0.0a
|N0vember | | 105.00
|December | | 0.0a
|January | | 106.00
|February | | 0.0
Math | | 0.00
ol | 105.00
ey | | 0.00
|June | | 0.0a
[rsP [ 0.00

RSP=Remaining Scheduled Payment

Save |



SUPPLEMENTAL DATA

FUNDING DISTRIBUTION PAGE:
The funding distribution form has one page and must be completed.

1. Click on Funding Distribution Form Instructions to view the instructions for completing this
form page. After reading:

2. Click on Funding Distribution Page 1.

3. Enter the amount of ECBG funds utilized by each level. DO NOT USE DOLLAR SIGNS OR
COMMAS.

4. Clickon | Save

5. Review your Funding Distribution Page 1. If the Funding Distribution Page is NOT
Correct, enter the correct information and save the page again.

NOTE: If you have funds distributed for more than one level, you must complete SITE SHEETS
and PROGRAM DESCRIPTIONS for those levels. Example: If you have funds distributed for
Full Day Kindergarten and for K-3, you must have site sheets and program descriptions for both
Full Day Kindergarten and K-3.

Arizona

GRANTS MANAGEMENT ENTERPRISE Department

Education

ADE Home Page | Grants Home Page | Glossary | Contacts | FAQ's

TEWY APPLICATION
INANCIAL DATA |Arlzona Departrnent of Education

CIDS [noooooooo Entity Z8  [{FAS
Application Name | Early Childhood Block Grant ( 3 )

Funding Distribution Page 1
Enter the armount of funds to be utiized for pr
Enter the amount of funds to be utiized
Enter the amount of funds to be utjj

day kindergartgn
' K-3 supplernentajbrograms

FUNDING DISTRIBUTI®N FORM

. Allocated ) e v Ki : o
Preschool At-Risk Full Day Kindergarten

Instruction 1000

|Sa|aries ’ﬁ| 1DD.DD| 100 I I
e e | oo a| ||
Supplies ’ﬁ| 7,00 | 79 | I
Other  legnn|  10n.00 || 100 || ||

Experses

Support Services - Admin 2300, 2400, 2500

|Supplies ’&| 21.00 |—21 I— I—
[ —
I T

|Dr0perty 6?DD| 1DD.DD| 100

Save Page | Reset Page |

18



SITE SHEET PAGE:

The site sheet has one page and must be completed for each site utilizing ECBG funds.

NOTE: A site sheet must be completed for each site utilizing ECBG funds. Some sites may
need more than one site sheet (e.g., sites utilizing ECBG funds for more than one level such as
preschool and K-3). If you are not utilizing ECBG funds for a level at the site, there should not be
a site sheet indicating that level as being served (e.g., a site serving both Full Day Kindergarten
and K-3, but ECBG funds are not distributed for Full Day Kindergarten. A site sheet would be
completed for K-3, but not for Full Day Kindergarten).

To help identify sites using ECBG funds for multiple levels, you may want to list the site name and
level for that site sheet (Example: Whitman Elem. PS, Whitman Elem. FDK, Whitman Elem. K-3).

1. Click on Site Sheet Instructions to view the instructions for completing the site sheet page.

2. Click on Site Sheet Page 1. Clicking on this page will create a new site sheet page. The
original site sheet page will always remain unused so you can create as many site sheets as

necessary.

v
v
v

AN

All Full Day K and K-3 sites must answer questions 1 through 7.

All Preschool sites must answer questions 1 through 12.

The new DHS license numbers have 5-digits. If your license number still has only
4-digits place a zero as the first digit. (e.g. CDC-1234 becomes CDC-01234)
Dates must be in the mm/dd/yyyy format.

If your preschool site is not fully accredited, the answer to question #10 must be
Not Accredited.

If a question is not applicable to your program, answer N/A. All N/A answers
throughout the forms must include the slash!

If the preschool site has not utilized ECBG funds in a prior year, question #13
must also be answered.

3. Click on Save Page

4. To review a saved Site Sheet, click on the completed form. If the Site Sheet is not correct,
enter the correct information and save the page again.

5. Repeat this process until all site sheets have been completed. As each site sheet is saved, it
will be listed on the left side of the screen by site name.
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GRANTS MANAGEMENT ENTERPRISE Depattnibit

Education

ADE Home Page | Grants Home Page | Glossary | Contacts | FAQ's

TEWY APPLICATION

1ation

mmnzona Departrment of Education
CTDS |DDDDDDDDD Entity ID FO275
Application Name | Early Childhood Block Grant

Site Sheet Page 1

You must cormplete a form for each site that utiizes ECBG funds. Some sites may need maore than one site
shieet (e.g., site utiizes ECBG funds for more than one level such as preschool and K-3),

Al Full Day Kindergarten and k-3 sites must answer questions 1-7 on this form,

All Preschoal sites must answer guestions 1-12 on this form,

Enter dates format as mmfdd/yyy

If the question is not applicable, please enter MNYA.

SITE SHEET

|1_ ‘Site Name -

Level Served at Site - Mark
only the level for which
ECBG funds are being
Lised, If the site utiizes " Preschool

2 |[ECBES funds for maore than | € Full Day Kindergarten
ohe level you must
complete a site sheet for
each level served at the
site.

 Kindergarten through Third Grade Supplermental

PROGRAM DESCRIPTION PAGES:

There are three program descriptions, one for each level (Preschool, Full Day Kindergarten, and
K-3). Complete all pages of the program description for each level supported with ECBG funds.
For example, if funds are distributed and site sheets are prepared for Full Day Kindergarten and
K-3, there should be one Full Day Kindergarten and one K-3 program description.

*  The Preschool Program Description has three pages.

*  The Full Day Kindergarten Program Description has two pages.

*  The K-3 Program Description has three pages.

1. Click on Program Description Instructions to view instructions for completing the program
description pages.

2. Click on the first page of the program description.
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GRANTS MANAGEMENT ENTERPRISE Arizona

Department of

Education

ADE Home Page | Grants Home Page | Glossary | Contacts | FAQ'S

TE¥Y APPLICATION

CTDS

MMrizona Departrnent of Education

|DCIDDCIDDDCI Entity ID 79275

Application Name |Ear|y Childhood Block Grant:

form.

Preschool Page 1 of 3

If ECBG funds are utiized for preschool, you rmust complete pages 1-3 of this form,
Please answer all questions. If the gquestion is not applicable, please enter Nf& where indicated on this

If you check "Other’ on any guestion, you must specify in the area provided,

Enter the
total number
of preschool
1 sites that you
anticipate wil
receive fiscal
year 2004
ECBG furds.

Howe are
children
identified for
the prograr?
(chieck all
that apply)

|7A letter is sent to all parents in the schoolfdistrictfcharter area who meet the income
guidelines and who currently have children in school

[T Fiyers describing the program are distributed to school offices, local organizations and
buisineszes

[ Referrals from cormmunity organizations (e.q., Child Care Resource & Referral) or
individuals (e.q., counselar)

™ Door-to-door neighbaorhood recruiting

|l — |

3. Answer all questions on the page. If a question is not applicable to your program, answer

N/A.

4. Click on = Save Page Review the Program Description Page. If the Program
Description Page is not correct, enter the correct information and save the page again.

5. Continue this process until all pages of the program description have been completed.
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GRANTS MANAGEMENT ENTERPRISE Department of

Education

ADE Home Page | Grants Home Page | Glossary | Contacts | FAQ's

|Ari20na Department of Education
Iboooooooo Entity ID 79275
T Early Chidhood Block Grart

TEYY APPLICATION

Preschool Page 2 of 3

If ECBG funds are utiized for preschool, you rmust cormplete pages 1-3 of this form,

Please answer all questions. If the gquestion is not applicable, please enter NfA where indicated on this
form.

If you check "Other

* on any question, you must specify in the area provided,
)L FR [ )

SCRIPTION (con't)

If wrap-around | © AN

cara is Cpm
provided, child
care is offered | ™ Both &M and PM

in: A

1

s

If werap-around
Care is
provided, how [|Tuition
15 fis child care
financed?
(enter M if
not applicable)

If wirap-around
care is
provided, how ([T

iz slighility for |
child care

I'¥

|4

I

1

[}

G
GRANTS MANAGEMENT ENTERPRISE Napabtmisitt of

Education

| | | FaQ's
TEW APPLICATION -
|Ari20na Departrment of Education

(SEToER 000000000 Entityio__________ A
_Earl\,r Childhood Block Grant

ADE Home Page | Grants Home Page Glossary Contacts

Preschool Page 3 of 3

If ECBG funds are utiized for preschool, you must complete pages 1-3 of this form.,

Please answer all guestions, If the question is not applicable, please enter Mf& where indicated on this
farrm.

If you check "Other’ on any question, you must specify in the area provided,

PR L PROGI DESCRIPTION n't)

Does the district provide a full & vyes
day kindergarten program? Mo

Ig ‘F‘rivate Grants
|£ ‘Tuition
|§ ‘Title I
|£ ‘Head Start
Ig ‘Migrant

IQ‘IDEA f Special Education

Ig ‘E\ten Start

-

6. Repeat this process for each level funded with ECBG funds.
22



Pages for all program descriptions are included in the section in this book tabbed
“Application Pages”.

LEA CONTACT PAGE:
The contact form has one page and must be completed.

To insure that important information is directed to the appropriate person for different project
phases, the ECBG program needs all information requested on this page. Please fill in all the
blanks with the correct information. DO NOT ENTER THE WORD ‘SAME’ FOR DUPLICATED
INFORMATION. This information is entered directly into the ECBG data base and is used to
generate labels and e-mail list serves to send out information to the various contacts.

1. Click on ECBG Contact Information Instructions to view the instructions for completing the
contact page.

2. Click on LEA Contact Page.
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TEW APPLICATION

INANCIAL DATA

P
GRANTS MANAGEMENT ENTERPRISE Dapsttnisit

Education

ADE Home Page | Grants Home Page | Glossary | Contacts | FAQ's

|&rizona Departrment of Education
[pooooooon Entity 1D 79275
LT T B e Early Childhood Block Grant

Contact Page 1

To insure important information is directed to the correct person for the different project phases, please
complete the contact information requested below, If the information is the same for all requested contact
information, enter the same information in all three areas.

Marme of school district or
charter schiool (legal entity name |Ari zona Department of Education
per charter contract)

e eros [oaoong
Superintendent's Name or [

’37 Charter Schiool Directaor's Marme ||J0hn Doe

’:|Mailing Address ||1 E36 W, Jeffarson St

’; ‘Cit\; ||Ph oenix

’57 ‘State |4z 4—@

7 [ code [s5301
’7 Phone Mumber (please inciude
t=}

numnbet if applicable)
Fax Murnber (please include the i|(555) EE5EEER

[
the area code and extention ‘|(555) 555-555E
>

area code)
’E‘e-mail address ||jdoe@ade.az.gou
P WCT IN L\ TION
’E‘Name of ECBG Program Contact I.JaneSmith—
’E‘Title ||Educati0n Frograrm Specialist
’E|Mailing Address ||2l305 M. Central &ve.

’E ‘Cit\; ||Phoenix 4—@

’E ‘State |4z

16 2o Code [s5004
F
-
’5

Phione Murber (please include [
the area code and extention |(555) 555-555E
numnber if applicable)

Fax Murmber (please incude the | o
area code) ||(555) EEE-55EG

e-rail address ‘ljsmith@ade.az.gou

’5 ‘Financial Contact kame ||Pat Immele
E‘Title ||Financia| Frogram Specialist
E‘Mailing Address ||'| B35, Jefferson St
’5 |Cit\,r ||Ph oenix
<%
’; ‘State |4z
E‘Zip Code |ss007

Phone Number (please include |
the area code and extention |(EDE) 542-8812
number if applicable)

Fax Murnber (please indude the 5
area cods) ||(502) 542-5555

g
&

&‘e—mail address ||pimme|e@ade.az.gov

C% Save Page | Reset Page

3. Fillin all the requested information.
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4. Click on Save Page

SUMMARY AND SUBMIT:
When all required forms have been completed:
1. Click on SUMMARY & SUBMIT. The application program will check for validation.

2. Alist of errors will appear if any are detected. All errors detected must be corrected before

the application can be successfully submitted.

Correct all errors and click on SUMMARY & SUBMIT.

Arizona
Departmei
Education

GRANTS MANAGEMENT ENTERPRISE

ADE Home Page | Grants Home Page |

°

e ‘A site sheet for K-3 Programs must be completed.

°
o
%)
s
o

Glossary | Contacts | FAQ's

At least one site sheet for a Full Day Kindergarten Program has been
completed but no funds have been alocated.

Preschool Program Description Error; Page # 1 Question # 1 Please complete
additional site sheets,

Preschool Program Description Error: Page # 3 Question # 41 must be the
corvect total of Question #5 29-38+40, The correct Total is 25000

General Error: You have completed a site sheet for a Full Day Kindergarten
program but have not completed the Full Day Kindergarten Program
Description forms.

General Error; You have distributed funds to K-2 Programs but have not
completed the K-2 Program Description forms.

Contact Sheet Error: Question # 2 is invalid. Make sure that the CTDis 6
characters long and just numbers (9999993,

4. Print the Summary by: right clicking your mouse here.

5. Scroll to Print
6. Click on Print

Je-»-QRAQEI B G-

Arizona
Department of
Education

GRANTS MANAGEMENT ENTERPRISE

ADE Home Page | Grants Homr: Page | Glossary | Contacts | FAQ's

Back.
Faorward

\Arizona Department of Eduration

000000000 Entity ID

Save Background s, .
P e | Early chilthaad Black Grant - kg

St a5 Walpaper,
Copy Backaround

BUDGI E ITEM

Contact Tnformation Set as Deskbop Item.. .
= = = = " Select Al
Project Director / Contact Paste
[f1s Pat Tmmele —
S
(602) 5426012 |(602) 542.2018  prmee@ane .y Lo s oees
* o Wiew Source
,
[Early Chilchond Block Grant [07/01/2003 [06/30/200¢ ;”-f;t .
Efres|
Line Items Properties

[instruction 1000
=il [Salaries [6100 [ 100,00
[Ernpinyee Benefits |6200 [ 2000
UMMARY 8 SUBMIT [Purchased Professional Services [6z00 [ oo
XIT APPL] [Purchased Property Services 6400 [ ooo
[Other Purchased Services lesoo [ ooo x|

6. Scroll to the bottom of the Summary

Submit Application
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7. Click on

GRANTS MANAGEMENT ENTERPRISE

ADE Home Page |

Grants Home Page

Arizona

Department of

Education
FAQ's

Glossary | Contacts |

UPPLEMENTAL DATA [ INTACT INEC

ATION

E |Name of ECBG Program Cantact

[1ane Srmith

E [Title [Education Program Specialist
|§|Mailing Address |2005 M. Central Ave,

|§ [city [Phoenix

[15 [gtate [az

15 [Eip Cade 004

17 |§S§IE§Q§TEH {please include the area code and extention number if (555) 5555555

|ﬁ|Fax Murnber (please include the area code)

|i555) 5555556

|§ le-rmail address

TAL CONTACT INFORMATION

[jsrrith@ade. az.gov

E [Financial Contact Name [Pat 1mrnele

E [Title [Fimancial Programn Spedilist
|5|Mailing Address [1535 w. Jefferson St.

E [eity [Phoenix

[24 [5tate [z

[25 [Eip Code [so07

applicatle)

’;rﬂhone Murmbet (please include the area code and extention nurber if

|(6D:2) S42-8812

|§|Fax Murnber (please include the area code)

[t602) 5425555

@ le-rmail address

|p|mmele@ade.az.g0v

UMMARY & SUBMIT

XIT APP

Submit Application ‘F_®

8. Print the Application Receipt per printing instructions above (#s 4-6).

GRANTS MANAGEMENT ENTERPRISE

ADE Home Page |

Instructions
« Please print this page for your records,

Grants Home Page |

Glossary | Contacts | FAQ's

APPLICATION RECEIPT

« Toago back to the list of application click 'Go to Application List'

ltrizona Departrent of Education
CTDS |DEIEIEIEIEIDEIEI Entity ID 79275
forala [ty Mo e Early Childhood Block Grant

Submitted By : [RElt S
Submittal Date :

Go to Application Lisld—'—@

button.

9. Clickonthe = Gg To Application List
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